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No moderator? No problem! 

Self Moderation 101: What to do  
 

It’s showtime. Your oral session at NCUR is about to begin but your moderator is nowhere to be found. 
Moderators are only human, and sometimes in spite of everyone’s best efforts they just don’t show up to 
their assigned session. If this happens to your group, please try not to panic. The following tips and tricks are 
what we share with moderators to prepare ahead of time. Make you sure you review the following carefully, 
so you’re empowered to self-moderate your session day-of if necessary. 

 

1. Stick to the scheduled programming. This is the most important piece of advice we can give. Be 
aware of what time the session is supposed to start, and promptly begin your session with the 
speaker or group in the session listing description. Each speaker or speaker group has 15 minutes to 
present. Everyone will know this, but if you notice someone is going over time please unmute 
yourself and politely request that the speaker moves into their 5 minute Q&A period. Same goes for 
the Q&A. Each speaker/group has 5 minutes for questions immediately following their presentation, 
but politely remind everyone if someone starts to go over time.  This is very important to ensure 
you get through all speakers in the session. 

2. To record or not to record? Check in with your fellow presenters before launching the session. 
There is an option to record oral sessions, which are then available for up to 30 days following the 
conference. If everyone is on board with this, ensure that someone in the session hits the Record 
button when you start the session. 

3. Be aware of who is present. All speakers need to show up on time to their session, so if you notice 
someone doesn’t show up, just skip right on to the next presenter. That may mean your session will 
end a little earlier. If that happens and you’d like to take some additional time for group discussion 
please feel free to do so. Just keep in mind that all sessions need to end promptly at the 1-hour 
mark. 

4. Be respectful. Please be polite and courteous to the other presenters in your session. Choose your 
words wisely and remember everyone’s experiences and beliefs may differ! Please make sure you 
mute your microphone any time you are not speaking. 

5. Need support? If you need technical support at any time during your session, please make your way 
to the Help Desk or search for a tech support person in the conference chat system [hint: pull up 
the chat and navigate to People > Search Users. Type “Help Desk”]  

6. Wrapping it up. Please end your session promptly at the 1-hour mark. If your session has fewer 
participants or if the conversation has clearly come to an end earlier than that, thank your fellow 
presenters and audience members to wrap up the session. Ensure that someone in the session hits 
the button to stop recording. 

 


